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Choosing a site for Practicum/Internship

Reflect on personal and 
professional counseling 
goals

What population are you 
looking to work with?

Be mindful of pursuing a 
site that will provide you 
with the opportunities to 
work in the environment 
you see yourself in after 
graduation

Be intentional with your 
site choices and apply to 
the ones most relevant to 
your career goals



Practicum/Internship Site List
Copy/Paste Link into Internet Brower:
https://education.utsa.edu/departments/counseling/forms-and-helpful-links.html

https://education.utsa.edu/departments/counseling/forms-and-helpful-links.html


What if the site I want 
isn't on the list?

 Direct your site to fill out the UTSA Affiliate 
Site application under Program Forms:

 https://education.utsa.edu/departments
/counseling/forms-and-helpful-links.html

 They may submit a completed 
application to the contact listed on the 
form

https://education.utsa.edu/departments/counseling/forms-and-helpful-links.html


Resume 
Writing

UTSA Career Center 
Resume Templates 
for download:

https://careercenter.u
tsa.edu/resources/resu
me-sample-resource-
12-2018/

One-page marketing tool 
highlighting skills, education, 
and experience

Tailor your resume to reflect 
relevant skillset that will 
benefit internship site 

https://careercenter.utsa.edu/resources/resume-sample-resource-12-2018/


Resume Sample



Resume Sample



VMock: Resume Review 

 https://careercenter.utsa.edu/resources/vmock/

 https://www.vmock.com/utsa

https://careercenter.utsa.edu/resources/vmock/
https://www.vmock.com/utsa


Cover Letter 
Example



Cover Letter 
Example



Cover Letter 
Example



Reaching out to sites

Be ready with 
updated resume

Have professional 
references in mind

Develop a cover 
letter if required

Contact via email



Contact via 
Email

 Dear Firstname Lastname,

 My name is Firstname Lastname, and as an admirer of  
your site’s work and service to the community, I wish to 
inquire about internship opportunities.

 As a clinical mental health counseling student at the 
University of  Texas at San Antonio, I'm seeking an 
internship position at your site. I have professional 
interest in (list theoretical orientations and populations of  
interest). It is my belief  that my practicum experience at 
the Sarabia Family Counseling Center would make me a 
strong candidate for your internship positions.

 I have attached my resume and cover letter for your 
convenience. Please advise and thank you.

 Kindest regards,

 Firstname Lastname
firstname.lastname@my.utsa.edu



Interview Strategies

Research Mock 
Interview

Dress/Attire Follow-up 
email



Research the Company/Organization

What is the 
company 

history?

What counseling 
services do they 

offer?

What population 
are their services 
geared towards?

What is their 
mission 

statement, vision, 
and values?

Search 
company’s most 

current events 



Mock 
Interview 
Questions

What is your theoretical orientation?

What type of populations do you enjoy 
working with?

What do you look for in a supervisor?

What kind of environment do you prefer to 
work in?

How do you handle receiving feedback? 
(How do you prefer to receive feedback?)

Why do you want this specific position?



Mock 
Interview 
Questions

Tell me about a challenge or conflict you 
faced at work and how you managed it.

Tell me about a time you disagreed with 
a decision that was made at work.

What do you know about this company?

Tell me about a time when you managed 
a crisis situation with a client.

Do you have any questions for the 
interviewer? 



Interview Stream: Virtual Mock Interview

 https://utsa.interviewstream.com/Account/Login
 https://utsa.interviewstream.com/Question/Interviews

https://utsa.interviewstream.com/Account/Login


Dress/Attire

Dress similar to how the personnel at 
the office dress

Better to be overdressed than 
underdressed

If it is virtual, be sure your background 
is appropriate and clean, and try to 
have natural front lighting

Most counseling Intern positions are 
business casual



Follow up via 
email after the 
interview

 Dear Mr/Ms. Lastname,

 I wanted to take a moment to thank you for taking the time to 
share the great internship opportunities Company XYZ 
provides. After speaking with you, I am even more 
enthusiastic about the potential of  acquiring an internship with 
your company.

 Learning about the hands-on training that the internship 
provides is what I find especially intriguing as I am driven to 
take on new challenges. In addition to holding similar values 
(be specific) as Company XYZ, I am confident that the 
knowledge I have acquired through my coursework (be specific) 
will allow me to be a great asset to your internship team.

 (If  application is not yet available) I am eager to apply to 
the Fall Internship when the application opens in 
September. In the meantime, please let me know if  I can 
answer any other questions or provide any additional 
information to demonstrate my qualifications further. Thank 
you and I look forward to hearing from you soon.

 Sincerely,

 Jane Doe



During and 
Post-Internship 

Strategies

 Keep track of your hours weekly (or daily)
 Make sure you are on track to get enough hours

 Set goals and work with your supervisor to 
reach them

 Consider your theoretical orientation



Signing up 
for the NCE

Through UTSA:
•Available twice a year
•Sign up well ahead of time (June for 

November test)
•Kristina Talamantez will send the 

signup email
•Then proquest will send you an email 

to schedule through them

Through NBCC directly:
•Available much more often
•$200-$300 each time you take it



Signing up 
for the NCE 
continued

Most people schedule to take it during 
their first internship/ before their last 
semester (just in case they fail)

$200-$300 each time you take it

There are study sessions, bootcamps, 
books and practice tests available online

The test has an 85% success rate



What is the 
NCE?

Presentation on 
the NCE:

https://sites.google.co
m/view/coustudentres
ources/home#h.8k9de
3hvoqc1

How to become 
licensed:

https://www.bhec.tex
as.gov/texas-state-
board-of-examiners-
of-professional-
counselors/applying-
for-a-
license/index.html

Copy and Paste these links

https://sites.google.com/view/coustudentresources/home
https://www.bhec.texas.gov/texas-state-board-of-examiners-of-professional-counselors/applying-for-a-license/index.html


Steps to 
become a 
Licensed 
Professional 
Counselor:  

http://www.dshs.state.tx.us/cou
nselor/ 

 Successfully  complete the  48-hour Master’s  degree in Counseling 

 Pass  the National  Counselor Exam  (NCE)  - offered at UTSA twice  
a  year in the  fall  and  spring  to  current,  eligible students. Graduates  
from  the  previous  12  months  of  the exam  date  are  eligible to take 
the  NCE through UTSA.    Graduates  may  also  take the  NCE 
through NBCC,  visit  http://www.nbcc.org/  for more information 

 Pass  the  online  Texas  Jurisprudence Exam 

 Apply  for the  LPC - Associate license (called  a  “temporary  license”). 
Texas LPC Licensure Application Powerpoint:

 https://sites.google.com/view/coustudentresources/home#h.8k
9de3hvoqc1

 Submit an official  transcript that indicates  your degree  was  granted 

 Have the Practicum/Graduate  Internship  Documentation  form 
(available on  the Board’s  website)  signed by  the  Department of  
Counseling 

 Complete  a  3,000-hour  supervised  internship  (must  be  under  a  
Licensed Professional  Counselor  Supervisor;  LPC-S).  Of   those  
3,000  hours,  1,500 are  direct  client  (group  and  individual)  hours.  
The  remaining  1,500  are indirect hours  (staffing,  consulting,  writing  
up  case notes,  etc). 

 Once  the  3,000  hours  are  completed,  you  apply  to  move  from  an  
LPC- Associate to  a  Licensed  Professional  Counselor. The 3,000  
hours  CANNOT be completed in less  than  18  months. 

https://sites.google.com/view/coustudentresources/home#h.8k9de3hvoqc1


UTSA University Career 
Center’s Resources

 https://careercenter.utsa.edu/resour
ces/

 Please feel free to schedule an 
appointment for resume/cover letter 
review, career exploration, job search 
skills, or a mock interview at your 
convenience via Handshake:

 Log in 
at https://utsa.joinhandshake.c
om/ and select the ‘Career 
Center’ tab at the top of  your 
profile and then select 
'Appointments'. You will then 
be prompted to select a time 
that fits best with your schedule

https://careercenter.utsa.edu/resources/
https://utsa.joinhandshake.com/


Q & A
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